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Framework for Student Services, Prevention, and Wellness

The Framework for Student Services, Prevention and Wellness is a multistrategy
approach which seeks to organize a school's efforts to address the entire range of youth risk
behaviors into a comprehensive and integrated framework which is an integral part of the
school’s overall mission. (See Figure 1) Central to the concept of this framework is its ability
to encompass existing models and orientations such as a comprehensive AODA program and
others. The framework does not dictate any of them as being primary and can serve as a
vehicle through which people with different models and drientations can come together at a
common table. Districts may use the framework as is or create a local framework to
articulate the connections among programs and services the school has implemented to
address youth risk behaviors.

The ultimate goal of any framework is to help students become resilient and successful
lifelong learners. Resilient youth are able to succeed, thrive and remain healthy even in
the midst of major problems and challenges. These learners are nurtured in a learning
environment that is concerned with the whole child. Schools strive to achieve a
positive learning environment which may be characterized by some or all of, but not limited
to, the following elements: a local vision and leadership, school teams utilizing shared
decision-making, student information and input, village partnerships, outreach to parents
and community, integrative learning approaches, support for extracurricular opportunities,
equity across all programming, and smooth school to work transitions. While these features
are not traditionally viewed as prevention pregrams, they do contain elements which
promote protective factors in the school environment. Protective factors are those conditions
within the environment which help prevent youth risk behavior involvement. These include
caring relationships, high expectations, and opportunities for meaningful participation.

The Framework for Student Services, Prevention and Wellness recognizes that youth risk
behaviors are complex and interrelated. There are no easy or simple solutions. Given that
each local community has its own unique configuration of problems and resources, it would
be impossible to prescribe the "best” approach for every school system, as there are many
means to any end. :

This framework links youth risk behavior service delivery, the associated modelsand
orientations, and professional disciplines. The Department of Public Instruction will work
with school and community members to define and shape the framework and how the
department administers related programs in order to be responsive to schools and
communities as they seek to integrate youth risk behavior service delivery.

The use of dotted lines and lack of divisions in the graphic is designed to communicate the
fluidity of the framework and connections between Lae components and to the larger overall
learning environment. Using a team approach, a continuum of services involving multiple
strategies is developed which builds connections among youth programs; across pupil
services and academics; between school, family and community; and with special education.
Every component is mutually interdependent, interactive, and equally as important.
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Abstracts of Alcohol and Other Drug Abuse (AODA) Grants

Alcohol and Other Drug Abuse Program Grants

This grant appropriates fund for the development or expansion of a school district wide,
kindergarten to grade 12 curriculum in prevention of and intervention in alcohol and other
drug abuse. If a school district has a curriculum, funds may then be used for the develop-
ment or expansion of other AODA prevention and intervention programs.

The program must: (1) train teachers and other school staff members in the prevention of
alcohol and other drugs by pupils; (2) provide a pupil assistance program to intervene in the
abuse of alcohol and other drugs by pupils; (3) develop and implement an alcohol and other
drug abuse curriculum for grades K-12; (4) provide instruction to pupils in communication,
problem-solving and decision-making, dealing effectively with peer pressure, critical think-
ing, stress reduction, self-improvement and positive self-esteem; (5) release teachers from
duties in order to enable them to participate in training programs.

The program shall coordinate its alcohol and other drug abuse prevention and interven-
tion program with other such programs available in the school district and to the greatest
extent possible shall involve pupils, parents, professional school staff, treatment profes-
sionals, law enforcement officers and court personnel in the developmen. and implementa-
tion of the program.

The school board may establish the program individually or on a cooperative basis with
one or more school districts, cooperative educational agencies or county handicapped chil-
dren’s educational boards.

Families and Schools Together Program Grants

This grant appropriates funds for a families and school together program to identify pupils
who are 6 to 11 years of age who have a high risk of dropping out school, experiencing alcohol
and other drug abuse problems or being adjudicated delinquent. Programs must provide pre-
vention and early intervention activities involving joint school, family and community partic-
ipation, including mental health and alcohol and other drug abuse program specialists.
Grants may be awarded for up to $50,000 to school districts with small and medium mem-
berships and up to $70,000 to school districts with large memberships. School boards may
contract with a private, nonprofit organization for the program.

Drug Abuse Resistance Education Grants

This grant appropriates funds for Drug Abuse Resistance Education. Grants are for in-
struction of pupils in grades three to nine and require law enforcement officers to attend a
training program at the Milwaukee County Sheriff's Department or a comparable training
program. School boards receiving a grant must contract with a city or county to provide in-
struction by trained law enforcement officers. Grants may fund up to 100 percent of the cost
of the classroom materials and 80 percent of the costs of the contract. Grants may not pay
for officer training. No grant may exceed $50,000.

After-School and Summer School Program Grants

This grant appropriates funds of up to $390,000 to fund after-school or summer school prol
grams for pupils in grades 1 to 9. The amount of a grant may not exceed 80 percent of the
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cost of the program including in-kind contributions. No more than 7 percent of a grant may
be used for administration. Grants may only be awarded to school districts that have a
higher than average dropout rate based upon figures submitted to the Department of Public
Instruction by LEAs. '
To be eligible for a grant, a program must: (1) identify the skills and interests of individ-
ual students and help them develop these interests and skills; (2) coordinate the program
with the district’s programs for children at risk and AODA prevention; and (3) include a
schooi tutoring program for pupils in grades 1 to 9 who are one or more years behind their
age group in reading, writing or mathematics or who exhibit other significant academic
deficiencies, including poor school attendance. In awarding grants, priorities will be given to
preiects in which: (a) the tutoring program provides at least one-instructor for every six
pupils; (b) the school district supplies the instructional materials; (¢) the tutoring program
serves at least 18 pupils each week; and (d) retired teachers are used. '

Alcohol and Traffic Safety Mini Grants

This grant appropriates funds of up to $5,000 to provide school districts, consortiums of
schools, or CESAs with short-term “seed” monies for assistance in the planning or develop-
ment of alecohol and traffic safety education programs. All projects must have a primary
focus on traffic safety and the impact upon traffic safety due to alcohol and other drug abuse.
Community participation is encouraged. LEAs and CESAs previously awarded a grant
under this program may apply. Preference may be given to applicants not previously

awarded a minigrant. Districts with enrollments over 10,000 may be awarded more than
one grant.




Timetable for Grants

AODA Program Grants, Families and Schools Together, DARE, After
School | Summer School and Alcohol | Traffic Safety Minigrants.

February 1995 — Distribution of application materials to districts.

April 3 1995 — Completed applications are due to Department of
Public Instruction

June 1, 1995 — Notification of application status to districts. An
approved copy of the application and grant award
will be released upon completion of any necessary
revisions.




Criteria Applicable to All State AODA Grants

1. Personnel Involved: Strong projects will demonstrate a high level of community
and parent involvement in the development of the project with
the focus of a school AODA program in mind.

2. Rationale: Strong projects identify documented need of a particular
group and a rationale to identify the projects’ strengths in
addres.ir:: that need.

3. Integration: Strong proposals will demonstrate that the project is key to
filling an existing gap in the district’s programming for AODA
prevention. Strong proposals may also facilitate integration
of existing prevention and/or youth development programs

and services that address AODA and other health/safety
issues.

4. Local Plan: Strong projects have appropriate activities designed to meet
project-specific objectives. Plan is lopical, cost efficient, and
within the fiscal year.

5. Evaluation: Strong projects show concrete evaluation efforts designed to
measure specific objectives identified in the local plan.

6. Continuation: Strong projects show definite local commitment to continue
the project after state funding expires.

To the extent possible, grants shall be distributed equitably throughout the state.
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Criteria Specific to AODA Program Grants
PI-1816

1. Priorities and Eligible Projects for Funding:

* Districts who do not have K-12 AODA specific instruction must write a project to fill
grade level gaps identified. :

* Districts that do have K-12 curriculum may then write projects which fill other com-
prehensive program components.

¢ Districts which currently have K-12 curriculum but no Student Assistance Program
and request funds to develop one, receive priority for funding.

Question: 3

2.

Current Status: Strong projects detail the programs and services currently in place
that the grantee has developed to prevent AODA, other youth risk behaviors, promote
health, safety, and wellness for students, staff, and families. Programs and services
which have primarily an AODA focus are clearly highlighted or designated. The reader
can clearly determine what AODA education is provided to all students on an annual
basis.

Question: 7

3.

Training Plan: Strong projects illustrate that personnel involved in the proposed

project have or will receive appropriate training to carry out their role in program
implementation.

14



GRANTS FOR 1995-96 SCHOOL YEAR

GENERAL OVERVIEW

Under 115.36 and 115.362, the Department of Public Instruction shall award grants which are
designed to assist minors experiencing problems resulting from the use of aicoho! or othier drugs
or to prevent alcohol or other drug abuse by minors.

These projects are for the development or expansion of a school districtwide, kindergarten
through grade 12 curriculum in the prevention of and intervention in AODA. If a school district has

a curriculum these projects can be used for the development or expansicn of an AODA prevention
and intervention program.

CRITERIA FOR 1995-96 AODA GRANTS

The following identifies program requirements, priorities for funding, enroilment categories, and
review procedures for the 1895-96 grant cycle:

Program Req..irements As part of its AODA program each school board receiving a grant
shall have, or be deveioping, all of the following:

1.

5.

Training for teachers and other school staff in the prevention of alcohol and other drug
abuse.

A pupil assistance program also referred to as a student assistance program, defined
as an alcohol and other drug abuse support program involving pupils in individual or

group settings operating under conditions established by schoo! board policy, rules and
rasponsibilities.

K-12 AODA instruction including but not limited to instruction in communication. problem
solving and decision making, dealing etfectively with peer pressure. critical thinking.
stress reduction, self-improvement, and positive self-esteem.

Coordination of the alcohol and other drug abuse prevention and intervention program
with other such programs available in the school district and to the greatest extent pos-
sible shall involve pupils, parents, professional school staff, treatment protessionals, law

enforcement officers and court personnel in the development and implementation of the
program.

Grant requires a local match of 20 percent. Match may be in kind.

Prlorities for Funding

® State superintendent shall give priority in awarding grants to school districts using grant

funds to develop a pupil assistance program where no pupii assistance program is avail-
able.

Enroilment Categories

* The Department of Public instruction will award funds on a competitive basis in four cate-

gories based on school district enroliments. Proposals will be evaluated within their specific
enrollment category.

i3
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Maximum
K-12 Public Approximate Dollar
School Number of | Amount Per

Categorles Enroliment Districts* Grant
A 10,000 plus 9 $200,000

B 3,000-9,999 43 45,000

C 1,000-2,999 149 30,000

D 999 or under 225 20,000

*Check most recent district statistics to verify
Individual Districts
Use K-12 public schoo! enroliment to determine funding level.

Consartia ot Schools/CESA/CHCEB

* Maximum consortium grant award is $70,000, not to exceed $15,000 per consortium member.
® Administrative costs may not exceed 10 pescent.

Category A Districts—10,00GC pius enrofiment

— Category A Districts are encouraged to submit proposals that are developed and approved at
the building level. The grant application for Category A districts must include the “Building
Verification Form” (see last page).

~ Buildings may form a consortium, or a districtwide plan may be submitted as one proposal;
each participating building must submit a “Building Verification Form.” *

— The total grant to any one district in Category A will not exceed $200,000.

— Within Category A Districts, individual buildings may apply for a maximum dollar amount
according to building enroliment (e.g., building enroliments = 1,800, maximum = $30.000);
Buildings may apply as a consortium according to the section above. However, the collective
grant award to Category A Districts may not exceed $200,000.

Review Procedures

The council under s. P132.04 shall review the applications submitted under s. 32.07 and ariy other
applications under this chapter as requested by the state superintendent and make
recommendations to the state superintendent regarding the school district applications These
recommendations shall be based on the following criteria and consideration of recommendations
made by the county department of community programs.

The extent to which the goais and objectives relate to the purpose of the progosed program.
The extent to which the program activities are appropriate to the goals and objectives of the
proposed program.

The extent to which the proposed program activities will be integrated with the schooi distnct in
meeting the requirements of s. P1 32.06.

The adequacy of the schedule oi implementation and the extent to which continuation of
program activities is ensured after the grant period is completed.

Amount and focus of previous AODA program grants.

To the extent possible, the grants shall be distributed equitably throughout the state.

N —
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SN2, Wisconsin Department of Public Instruction

i‘a APPLICATION~ALCOHOL & OTHER DRUG ABUSE PROGRAMS

PROJECT GRANTS
npi PI-1816 (v Rav. 11-94)

Collaction of this information is a raquirahvanr of s. 115.361, Stats.

For DPI Use

INSTRUCTIONS: Complete and return original and 4 copies

by April 3, 1995, to:

WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION
ALCOHOL & OTHER DRUG ABUSE PROGRAM

1. Applicant or Agency Lagal Name of Agancy

|. GENERAL INFORMATION

O single District
D Consortium

ib. Grant Type 2. Mailing Address Street, City, State, Zip

POST OFFICE BOX 7841
MADISON, WISCONSIN 53707-7841

3. District Administrator

4. CESA Region

5. Telephone Area/No.

6. Project Coordinator

7. Enroliment Category (See Table in General Overview)

8. Telephone Area/No.

0 A 10000+ Q ¢ 10002999
O 8 30009999 [ D 999 orunder
9. Project Coordinator's Mailing Address, Street, City, State, Zip 10. Project Title

t1a. Amount of State Funds Requested

$

$

11b. Total (Include district match, other contributions)

Il. CERTIFICATION SIGNATURES

A’brief overview of the proposed project. if a consortium

il. PROJECT ABSTRACT

Signature of DistrictAgency Administrator Date Signed
>
Signature of School Board/Agency Clerk Date Signed
>

of districts. please list all parucipating districts

15
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Page 2

. Pl-1816
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ASSURANCES
The applicant hereby gives assurance to the State Superintandent of Public Instruction that: (Please chack)

The applicant will maintain its local efforts; i.e., it will use s. 115.362 (2) (a), School Grant Funds to supplement rather than to supplant local
efforts, strengthening the fiscal effort made for educational purposes which would not occur in the absence of such funds;

Funds made available under s. 115.362 (2)(a) and 115.36 will be used only for the approved program, as indicated in the proposal;

The applicant will use monies coupled from other sources with s. 115,362 (2)(a) and 115.36 funds pursuant to the multiple funding policy in order
to avoid conflict and audit exceptions;

if the proposal has been submitted for funding with other federal, state or local programs or agencies, all such programs or agencies and the
date(s) of submittal are listed on an attached sheet;

The applicant will file financial reports and claims for reimbursement in accordance with procedures prescribed by the Bureau for Schoo!
Management Services and Faderal Aids of the Department of Public Instruction:

No board or staff member of a Local Educational Agency (LEA) will participate in, or make recommendations with respact to, an administriitive
decision regarding a program or project if such decision can be expected to result in any benefit or remuneration, such as a royalty, commission,
contingent fee, brokerage tee, consultant fee, or other bensfit tc him or her or any member of his/er immediats family;

The Department of Public instruction will reserve the right to a final audit at the end of the fiscal year of actual expenditurgs under this contract or
at any time durirg the duration of the proposal period. In the event of an overpayment, the grantee agrees to reimburse the Wisconsin
Department of Puslic Instruction for the amount of sich overpayment;

The applicant will submit a final report to the Department of Public Instruction within 10 days of the priject completion date as specified in the
grant award;

The applicant will share project experiences. activities and materials on a cost recovery basis with other interasted. Wisconsin school districts
upon request;

The applicant will participate in all regional and state meetings held by the Department of Public Instruction for project directors and project
teams;

In connection with performance of work under this contract, the contractor agrees not to discriminate against any employee or applicant for
employment because of race. sex, religion, age, color. national origin or handicapping condition. The aforesaid provisior. shall include. but not
be limited to, the following: employment, upgrading, demotion or transfer. recruitment or recruitment advertising. layoft or tarmination. rates of
pay or other forms of compensation, and sslection for training. including apprenticeship  The contractor agrees to post notices whers they are
readily available to employees and employment applicants. The notices are to be grovided by the contracting officer setting torth the provisions

of the nondiscrimination clause. Furthermore. the State of Wisconsin Department of Public Instruction operates under an Affirmative Action Plan
and under a merit employment system;

" The applicant will provide equal opportunities for individuals to participate in the project experiences in school and community setings regardless

of sex, race. religion, age, national origin. ancestry. creed. pregnancy. marital or parental status, sexual orientation or physicai. meptal,
emotional, or learning disability;

All staff employed by the Distict and designated to work with students on an ongoing basis shall be DPI licensed:

Administrators and teachers designated to engage in AODA programs under s 118.126, Stats.. have received appropriate raining and are
aware of the requirements of s, 118.126, Stats.;

School administrators, principals, pupil servicas professionals and teachers employed by the school board are aware ot the provisions under
s. 118.257, Stats,, pertaining to liability for referral to police, when referring pupils to law enforcement authorities tor removal from school grounds
or school sponsored activities as a result of suspicion of possession or consumption of an alcoholic beverage or controlled substance

School administrators, principals, pupil services professionals. and teachers employed by the school board are aware of the provistons of

s. 118.258, Stats., pertaining to the prohibition of electronic communications devices and that pupils are annually provided with a copy of the
board's rules pertaining to this prohibition;

School administrators, principals, pupil services professionais and tezchers employed by the school board are aware ot the provisions of
s 120.12(20), Stats., pertaining to prohibiting the use of all tobacco products on school premises; ‘

The school district has a protessional school employee designated as an AODA program coordinator who holds a license issued by the DP!
under ch. Pl 3 to administer, coordinate, and implement the AODA program;

Name of AODA Program Coordinator

Type of DPI Certification Held

The applicant will participate in statewide avaluation initiatives.
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IV. NARRATIVE

1. Pupil Assistance Program: State superintendant shall give priority in awarding grants to school districts using grant funds to develop a pupil
assistance program whare rio pupil assistance program is available.
a) The district currently has a pupil assistance program in place.
O Yes {go to question 2).
Q Ne {go to question tb).
b) The district is requasting these refunds to develop a pupil assistance program.
Q) ves
Q No
2. Previous Funding: Indicate each year your district, Category A building. or consortium received an AODA program grant award. Check all that apply.

Q ss90 Q 9091 Q ste2 Q 9293 Q o304 Q o94.95

3. Current Status: Describefiist the components the district or Cate o:x A building has in place to address AODA and other youth risk behaviors or
promote health for staff and studants. Highlight those that are primanqy ODA-focused.

Current
Pre K-12 Curmiculum and Instruction Specific to Health and Safety Issues.

17
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3.

(continued)

Current

School-Community Advisory Councils

Aduit Programs

18
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3. (continued)

Current

Pupil Services Teams

Student Prog-ams

14
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3. (continued)

Current

School Environment

School-Cammunity Cannections

Do
At
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S i IV. NARRATIVE (continued) | . o

Responses must ba limited to the space provided. Grant raviewers will not consider attachments.

4. Focus of the Proposal and Rationale Ali proposals will be consideraed equally.
A. This project is primarily designed to: (check one)
a Expand the number or scope of components to address AODA and other youth risk behaviors.
(1 coordinate or combine existing AODA and other health/risk hehavior companents.
B. Describe the accomplishments expected this year with eithar an expansion or integ:ation focus. Include data which demonstrates a need for
this proposed activity.
16




N - e IV. NARRATIVE (continued) : e
Responses must be limited to the space provided. Grant raviewers will not consider attachments.

S5. LocaiPlan
Outline the plan propased: Include major objectives, related activities and a timetable.

Objectives Related Activities Timelines

17
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Responses must be

6. Schocl/Community Involvement Describe how nonschool parsonnel have been or will be involved in development and/or implementation or this
project. .

7. Training Plan Who will be trained? By whom? For what purpose?

18
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Pi-1816

V. NARRATIVE (continued)

Responses must be limitad to the space provided. Grant reviewers will n nsider attachmaents.

8. Continuation Pian Describe how the project will continue after ¢ it completion.

9. Evaluation Plan Describe how the project activities will be evaluated to determine the extent to which the objective: were met.

19
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Pi-1816 Page 11
z V. BUDGET DETAIL FOR REQUEST GRANT FUNDS*®

1. Purchased Services

A. B. c. D.
. Item Name Unit Cost
Includes all iterns budgeted urider Purchased Services | Per day nonsultant fee must
Classification (e.g., consuitant, travel, postage, printing, be spe cified. Maximum X
telephone). daly rate is $500 Estimated Total Cost Purpose
A
Total:
2. Non-Capital Objects
A. : B. c. D.
item Name
Inciuces all items budgeted under Non-Capital Dbjects
(e.9., matenals, supplies. media) Quantity Cost Purpose
Total:

‘Do not usse this srea to detail mstching funds

o 20 25
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V1. SCHOOL PERSONNEL SUMMARY*

List all school personnel to be paid from the grant funds. Release time rates must reflect actual district retes.

Pl-1816

No more than a .5 FTE position may be paid with grant funds and may not supplant Iocal funds. Attech pasition descriptions.

A.

Position

B.

Responsibitities

Salary and Fringes
Specify by FTE hourly/daily rate

V. BUDGET SUMMARY*

Total:

(1) (2)
Project Funds Requested District 1995-96
Function Object 1985-96 In-Kind (20%})
INSTRUCTION . Salaries (school staff only) $ $
Actvities dealing directly with
interactions between teachers Fringes (school staff only)
and pupils in classroom .
situabons. Purchased Services
Non-Capital Objects
TOTAL Instruction $ $
SUPPORT SERVICES . Salaries (school staff only) 3 3
Services which provide admin-
istrative, technical, and logistic Fringes (school staff only}
support to facilitate and !
enhance instruction. Purchased Services
Non-Capital Objects
TOTAL Suppon $ $
TOTAL BUDGET $ $

*Do not use this urea to detsil mstching funds.

BEST COPY AVAILABLE
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Page 13

CATEGORY A DISTRICTS ONLY
BUILDING VERIFICATION

This form must be submltied along with the application fcr grant.

Building Name

School District Applicant

Building Address

Building Telephone No.

No. of Students | Grade Level(s)

Building Person Who Will Serve as Project Coordinator for Building

Talephone No.

Describe how the building administrator, staff, parents, and community have been involved in the planning and dov~opment of the project

application.

Other Comments:

Signature of Building Principal Oate Signed Rk
>

Signature of Building AODA Project Coordinator Date Signed

>

Signature of Parent/Citizen Member for the AODA Project Commitioe Date Signed

> i

22
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Page 14 Pl-1816

CONSORTIUM VERIFICATION
Verification of pasticipation to a CESA or LEA consortium for state competitive alcohol and other drug programs must be made by each participating LEA.

Each of the undersigned certifies that the information contained in this application is complete and accurate, that the local educational agancy they fepresent
has authorized them to enter into a consorium agreement and to provide the necessa%assurances of compliance with applicable state and federal statutes,
rules and regulations pertaining to the State Grant. The administering CESA or L

expenditures of funds available.

A shall be the fiscal agent and shall thereby incur and record all

ADMINISTERING LEA

LEA

Signature
PARTICIPATING LEAs
List Alphabetically

Name of District Administrator Signature

2. LEA Date
Name of District Administrator Signature

3 LEA Date
Name of District Administrator Signature

4. LEA Date
Name of Distiict Administrator Signature

5 LEA Date
Name of District Administrator Signature

6. LEA Date
Namg of District Administrator Signature

7 LEA Date
Name of District Administrator Signature

& LEA Date
Name of District Administrator Signature

9 LEA Date
Name of District Administrator Signature

10 LEA Date
Name of District Administrator Signaturo

23
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Page 1€

UNIFIED SERVICES BOARD VERIFICATION
This form must be submitted along with the grant app!lication

Board Name School District Applicant

Address

Contact Person who will serve as 51.42 Board Representative

Contact Person's Title

Recommendations

Signatura of 51.42 Board Representative
>

Date Signad

24
O
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Criteria Specific to After School/Summer School Grant
PI-1814

Eligibility:  only districts who reported a higher than average drop-out rate in grades
nine through twelve in the 1993-94 school year may apply.

This information is not available at the time of printing. Eligible
districts will be notified by letter at a later date.

Iy
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After School/Summer School Grant Criteria (continued)

Question: 5

Target Groups: Strong projects serve a clearly defined target group. District has
identified concrete methods for skill identification and development.

Question: 6

Coordination with AODA and Children at Risk: Strong projects propose a pro-
gram which is integrated with the district AODA and Children at Risk programs in
areas such as the services provided, referral process or implementation. The proposal
demonstrates that the project will be integrated rather than operating in isolation.

Question: 7

Retired Teachers: Strong projects involve retired teachers in roles such as tutors,
mentors or coordinators. A clear description of the retired teacher’s role is evident.

Question: 8

School and Community Involvement: Strong projects have collaborated with at
least one community organization in planning, implementation and/or evaluation.
Examples of community organizations include 4-H, Jaycees, Chambers of Commerce,
parent groups, and task forces. '

Question: 9

Tutoring Program: Strong projects have a tutoring component that serves not more
than six students for every one instructor and are targeted to grades one through nine.
Pupils are quantifiably identified as being one or more years behind their age group in
reading, writing or mathematics or exhibit other significant academic deficiencies.

26 31




GRANTS FOR 1995-96 SCHOOL YEAR

GENERAL OVERVIEW
Under 115.361(5) Stats., a schoo! board with the cooperation and support of a community-based

organization, may apply to the state superintendent for a grant to fund an after-schooi or summer
school program for pupiis in grades 1 through'9. No grant may exceed $30.000.

CRITERIA FOR 1995-96 AODA GRANTS

The following identify criteria and review procedures for the 1995-36 grant cycle:

Program Requirements

Applicants must comply with the following grant conditions:
1. Have cooperation and support of a community-based organization.

2. Provide for community and parent involvement,

3. Maximum of $30,000 per district.

4. Grant may not exceed 80 percent of the cost of the program, including in-kind contributions.

5. No more than 7 percent of the amount will be used for program administration.

6. Identify special skills and interests of individual pupils and help pupils develop those skills and
interests.

7. Coordinate with school district's program for at risk under s. 118.153 Stats.

8.

Coordinate with school district's alcoho! and drug abuse prevention program.
8. The school district's dropout rate is higher than the state average.

10.  The project must include a school tutoring program for pupils in grades 1-9 who are one or more
years behind their age group in reading, writing, or mathematics or who exhibit other significant
academic deficiencies, including poor school attendance or school work completion problem:.

Priorities for Funding

1. Give preference in awarding grants to programs that use retired teachers
2. The tutoring program provides at least one instructor for every six pupils.
3. The schoot district suppiies the instructionai materials.

4. The tutoring program serves at least 18 pupils per week.

Review Process

1. The extent to which the goals and objectives relate to the purpose of the proposed program.

2. The extent to which the program activities are appropriate to the goals and objectives of the
proposed program.

3. The extent to which the proposed program activities will be integrated with the school district's
existing or proposed AODA program and will assist the district in meeting the requirements of
s. Pi 32.06.

4. The adequacy of the schedule of implementation and the extent to which continuation of program
activities is ensured after the grant period is completed.

5. To the extent possible, the grants shall be distributed equitably throughout the state

2

N
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aeeone,  Wisconsin Department of Public Instruction For DP! Use
8, % APPLICATION—ALCOHOL & OTHER DRUG ABUSE PROGRAMS
h‘ PROJECT GRANTS FOR AFTER SCHOOL AND SUMMER PROGRAMS
Pl-1814 (v Rev. 12-94)

INSTRUCTIONS: Complete and return original and 4 copies
by April 3, 1585, to:

WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION
. . ALCOHOL & OTHER DRUG ABUSE PROGRAM
Collection of this information is a requirement of 5. 115.361, Stats. POST OFFICE BOX 7841

MADISON, WISCONSIN 53707-7841

. GENERAL INFORMATION
1b. Grant Type 2. Mailing Address Strest, City, State, Zip
O single District

O consortium
3. District Administrator 4. CESA Region

. Applicant or Agency Legal Name of Agency

5. Telaphone Area/No.

6. Project Coordinator 7. Telephone Are/No

8. Program Coordinator's Mailing Address, Strest, City, State. Zip - 9. Project Title

10. Amount of State Funds Requested
$

Il. CERTIFICATION SIGNATURES

Signature of DistricvAgency Administrator
) &

.6 Signed

Signature of School Board/Agency Clerk
>

Date Signed

3 ili. PROJECT ABSTRACT

Provide a brief overview of the proposed project. If a consortium of districts, please list all participating distncts

28
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Pl-1814
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ASSURANCES

The applicant hereby gives assurance to the State Superintendent of Public Instruction that:
Funds made available under s. 115.361(5)(a) will ba used only for the approved program, as indicated in the proposal;

The applicant wil uss monies coupled from other sources with s. 115.361(5)(a) funds pursuant to the multiple funding policy in order to avoid conflict
and audit exceptions;

. Ifthe proposal has bean submitted for funding with other federal, state, or local programs or agencies, all such pragrams or agencies and the dats(s) of

submittal are listed on an attached sheet;

. The applicant will file financial reports and claims for reimbursement in accordance with procedures prescribed by the Bureau for School Management

Services and Federat Aids of the Department of Public Instruction;

. No board or staff member of a Local Educational Agency (LEA) will participate in, or make recommendations with respect to, an administrative decision

regarding a program or project if such decision can be expected to result in any benefit or remuneration, such as a royalty, commission. contingent fee.
brokerage fee, consultant fee. or other benefit to him or her or any member of histher immediate family;

. The Department of Public Instruction will reserve the right to a final audit at the end of the fiscal year of actual expenditures under this contract or atany

time during the duration of the proposal period. In the event of an overpayment, the grantee agreas to reimburse the Wisconsin Department of Public
Instruction for the amount of such overpayment;

. The applicant will submit a final report to the Department of Public Instruction within 10 days of the project completion date as specified in the gran!

award;

. The applicant will share project experiences, activities and materials on a cost recovery basis with other interested Wisconsin school districts upon

request;

The applicant will pz ticipate in all regional and state meetings held by the Department of Public Instruction for project directors and project teams;

In connection with performance of work under this contract, the contractor agrees not to discriminate against any emF[oye«, ur applicant for employment
because of race, sex, religion, age, color, national origin or handicapping condition. The aforesaid provision shall include, but not te limited to, the
following: employment, upgrading, demotion or !rans?er. recruitment or recruitment advertising, layoff or termination, rates of pay or other forms of
compensation, and selection for training, including apprenticeship. The contractor agrees to post notices where they are readily avai able to employees
and employment apiplicants. The notices ara to ba provided by the contracting officer setting forth the provisions of the nondiscrimination clause
Furthermors, the St:ie of Wisconsin Department of Public Instruction operates undar an Affirmative Action Plan and under a merit employment system:

. The applicant " ,rovide equal opportunities for individuals to participate in the project experiences in school and community settings regardless of

sex, race, religi.n, age. national origin, ancestry, ¢creed. pregnancy, marital or parental status. sexual orientation or physical. mental. emotional. or
leaming disability;

All fsf!aff employed by the district for this project and designated to work with students on a tutorial basis shall be under the ‘supervision of a DPI licensed
staff person;

. Administrators and teachers designated to engage in AODA programs under s. 118.126. Stats., have received appropriate training and are awars of

the requirements of s. 118.126, Stats..

. School administrators, principals, pupil services professionals. and teachers employed by the school board are aware ot the provisions under

s. 118.257, Stats., pertaining to liability for referral to police. when referring pupils to law enforcement authorities for removat from school grounds or
school sponsored activities as a result of suspicion of possession or consumption of an alcoholic beverage or controlled sutstance.

. School administrators, principals. pupil services protessionals. and teachers employed by the school board are aware of the provisions of s 115.288

Stats.. pertaining 1o the prohibition ot electronic communications devices and that oupils are annually provided With a copy of the board's rulee
pertaining to this prohibition;

. Schoo! administrators. principals, pupil services professionals. and teachers employed by the schoo! board are aware of the orovisions ot

s. 120.12(20), Stats., partaining to prohibiting the use of all tobacco products on school premises:

. The_school district has a professional school employee designated as an AODA program coordinator who holds a license issued by the DP! under

ch. P1 3 to administer, coordinate, and implement the AODA program;

Name of AODA Program Coordinator

Type of DPI Certitication Held

. The applicant wiil participate in statewide evaluation initiatives.

Q
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Pl.1814

b

= N : : IV. NARRATIVE

1. Historical Perspective Provide a brief summary of your district's invelvemant in AODA and Childran at Risk (CAR) to date (e.g., personnel, programs,
materials).

2. Describe the personnei involved in developing the proposed projact.

, ¥ 39
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3. Demonstration/Verification of Needs Provide summary data or information establishing the need this grant will be directed to meet.

Provide summary data related to identifying this projact’s target population (surveys, referrals). Include summary data that helped the district identify
programmatic needs (techniques used, neads identifiad, priority areas).

1993-94 Drop-Out Rate:

o 36 31
ERIC
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Pi-1814

Responses must be limited to the space provided. Grant application reviewers will not consioer attachments.

4. Local Plan Outline the plan proposed to meet the identified needs: include major objectives, related activities, and timetable.

Objectives Related Activities

Timelines

ERIC 37
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5. Target Groups to be Served Provide number of students to be served. Describe method(s) used to identify speciz) skills and interest of students and
methods to develop those skills and interests.

6. Coordination with Children at Risk Program and AODA Program Indicate how project activities will be coordinated with Children at Risk and AODA
programs.

33
38
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IV. NARRATIVE (continued)

Responses must be limited to the space provided. Grant application reviewers will not consider attachments.

7. Use of Retired Teachers Describe how retired teachers are used in this project.

8. School/Community Involvement Describe the coordination with community-based organization(s) and parent involvement

IC 39
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IV. NARRATIVE (continued) - :

Responses must b limited to the space provided. Grant application reviewars will not consider attachments.

9. Tutoring Program Describe the tutoring program. Include number of teachers, their qualifications, an - number of students served.

35
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é’i' XQW’? 1IV. NARRATIVE (continued)

3 Responses must be bm/ted to the spacs provided. Grant application reviewers will not constdorauachmenrs

10. Evaluation Plan
Describe how tha proposed project will ba evaluated, including quantifiable data which will be usad to determine if program objectives were met.

i1, Continuation Describe how the proposed program activities will continue after the grant pernod is compieted

N
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Pl-181

| _ o s > V. BUDGET SUMMARY e o
3 1 2) @
| ’ M 5. 115.361 Froject Funds Local 1995-96
Function Object Total Project Budget Requested 1995-96 (80%) In-Kind Match
INSTRUCTION | salaries (schoat staffonly) | § $ $
Activities dealing directly with
|nteracugns: between taachers Fringes (school staff only) .
and pupils in classroom
situations. Purchased Services
Non-Capital Objects
TOTAL Instruction $ $ $
SUPPORT SERVICES . Salaries (schoo! staff only) $ $ $
Services which provide admin-
istrative, technical, and logistic .
support to facilitate and Fringes (school staft only)
enhance instruction. Purchased Services
Non-Capital Objects
TOTAL Support $ $ $
TOTAL BUDGET $ $ $

VI. BUDGET DEYAIL FOR REQUESTED GRANT FUNDS*

1. Purchased Services

A. B. C. D.
tem Name Unit Cost
Include all items budgeted under Purchased Services Classification § Per day consuftant fee must
(e. ]q consultant, travel, postage, printing, telephons}. (Include be specified. Maximum
salary & fringas of outside. contracted personne/ here.) daily rate is $500 Estimated Total Cost Purpose
Total:

“Do not use this area to detail matching funds

Q a9
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Vii. BUDGET DETAIL FOR REQUESTED GRANT FUNDS*

2. Non-Capital Objects

A, B. c. D.
. Itsm Nemeo
Include all itams budgeted under Non-Capital Objects
(8.9., materials. supplies, maedia) Quantity Cost Purpose

Total.

A.

Position

Vill, SCHOOL STAFF PERSONNEL SUMMARY*

List all school personnel to be paid from the grant funds. Attach position descriptions.

Responsibilities

C.
Salary and Fringes

Spacify FTE hourly/daily rate

Total:

‘Do not use this area to detai! matching funds.

38
ERIC
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Verification of participation to a LEA consortium for state competitive alcoho! and other drug programs must be made by each participating LEA.

Each of the undersigned certifies that the information contained in this application is complete and accurate, that the local educational agency they represent has

authorized them to enter into a consortium agreement and to provide the necessary assurances of compliance with applicable state and federal statutes, rules, anc
regulations pertaining to the state grant.

The adminisiering LEA shall be the fiscal agency and shall thereby incur and record all expenditures of funds available.

ADMINISTERING LEA
Signature
PARTICIPATING LEAs
List Alphabetically
1. LEA

Name of District Administrator Signature

2. LEA Date
Name of District Administrator Signature

3. LEA Date
Name of District Administrator Signature

4. LEA Date
Name of District Administrator Signature

5. LEA Date
Name of District Administrator Signature

8. LEA Date
Name of District Administrator Signature

7. LEA Date
Name of District Administrator Signature

8. LEA Date
Name of District Administrator Signature

9. LEA Date
Name of District Administrator Signature

10. LEA Date
Name of District Administrator Signature

Aruitoxt provided by Eic:

ERIC
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Criteria Specific to Families and Schools Together Grant
PI1-1813

| Question: 3
Collaboration: Strong projects demonstrate:

} 1. Use of prevention and early intervention activities as a integral component of the
project.

2. Representatives of the school system, community agencies and district families
have roles in the project beyond an advisory capacity.

3. Mental health and AODA professionals are utilized beyond an advisory capacity.

Criteria Specific to DARE Grant
P1-1828

Question: 5

Integration and Referral: Strong projects demonstrate that DARE complements
other AODA programs. There is a plan in place for referring students identified as
having AODA concerns to in-school support programs. Classroom teacher involvement
in DARE goes beyond an advisory role.

40




FAMILIES AND SCHOOL TOGETHER GRANTS FOR 1995-96 SCHOOL YEAR
OVERV.EW

Under s. 115.361(3) school board may apply to the state superintendent for a grant to fund a families and
school together program designed to identify pupils who are 6 to 11 years of age who have a high risk of
dropping out of school, experiencing alcohol and other drug abuse problems or being adjudged
delinquent. The program shall provide prevention and early intervention activities involving joint school,

tamily, and community participation, including mental health and alcohol and other drug abuse program
specialists.

The state superintendent may award grants of up to $50,000 to school districts with small and medium
memberships and grants of up to $70,000 to school districts with {arge memberships. A school board
may contract with a grivate, nonprofit organization for the program under this subsection.

CRITERIA FOR 1995-36 FAMILIES AND SCHOOLS TOGETHER GRANTS

The following identify priorities, grant conditions. and review procedures for the 1995-96 grant cycle: -

Program Requirements

The program provides prevention and early intervention activities involving joint participation of school,

family, and community agencies, including mentai health and alcohol and other drug abuse program
specialists.

Districts applying for first-year funding under 10,000 enroliment are eligible for $50,000. Districts over
10,000 enroliment are eligible for $70 000.

Districts applying for second-year funding are eligible for 80 perceht ot first-year award. Districts
applying for third-year funds are eligible for 40 percent of first-year funds.

The program services pupils 6-11 years old who are experiencing alcoho! and other drug abuse

(AODA) problems or who are at high risk for dropping out of school or who are in danger of being
adjudicated delinquent.

Review Procedures

The following criteria should be considered in the grant review process:
1. The extent to which the goals and objectives relate to the purpose of the proposed program.

2. The extent to which the program activities are appropriate to the goais and objectives of the
proposed program.

3. The extent to which the proposed program activities will be integrated with the schooti district's

existing or proposed AODA program and wilt assist the district in meeting the requirements of
s. P132.06.

4. The adequacy of the schedule of implementation and the extent to which continuation of program
activities is ensured after the grant period is completed.

5. To the extent possible, the grants shali be distributed equitably throughout the state.

&

Prionted on
Recycled Paper
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Wisconsin Department of Public Instruction

s‘ﬁ APPLICATION—ALCOHOL & OTHER DRUG ABUSE PROGRAMS
PROJECT GRANTS/FAMILIES AND SCHOOLS TOGETHER

BPl  PI1-1813 (v Rev. 12-94)

Ccllection of this information is a requiremant of s. 115.361, Stats.

For DPIl Use

INSTHUCTIONS: Complete and return original and 4 copies
Ly April 3, 1995, to:
WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION
ALCOHOL & OTHER DRUG ABUSE PROGRAM
POST OFFICE BOX 7841
MADISON, WISCONSIN 53707-7841

I. GENERAL INFORMATION b

1a. App antor Agency Legal Name of Agency 1b. Grant Type 2. Mailing Address étreeL City, State, Zip
O singte District
O Consortium

3. District Administrator

4. CESA Region 5. Telephone Area/No.

6. Project Coordinator

7. Telephone Area/No.

8. Program Coordinator's Mailing Address, Street, City. State. Zip

9. Projact Tide

10a. Amount of State Funds Requested
$

10b. Continuation Projects Only

First year funds awarded $ year

10c. Check One Q 2ng year application O 3« year application

: Il. CERTIFICATION SIGNATURES
Signature of DistricAgency Administrator Date Signed
>
Signature of School Board/Agency Clerk Date Signed
»
il. PROJECT ABSTRACT

Provide a brief overview of the proposed project. If a consortium of districts, please list all participating distnicts.
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PIl-1813

V. ASSURANCES
The applicant hereby gives assurance to the State Superintendent of Public Instruction that: (Please check)

If the proposal has been submitted for funding with other federal, state, or focal programs or agencies, alt such programs or agencies and the date(s)
of submittal are listed on an attached sheet; ’

The applicant will file financial reports and claims for reimbursement in accordance with procedures prescribed by the Bureau for School Management
Services and Federal Aids of the Department of Public Instruction; 1

~

No board or staff member of a Local Educational Agency {LEA) will participate in, or make recommendations with respect to. an adminis}ra}ive
decision regarding a program or project if such decision can be expected to result in any bensfit or remqneration,'such as a royalty. commission.
contingent fee, brokerage fee. consultant fee, or other benefit to him or her cr any member of his/her immediate family:

The Department of Public Instruction will reserve the right to a fina! audit at the end of the fiscal year of actual expenditures .under this contract or at

any time during the duration of the proposal period. In the event of an overpayment, the grantee agrees to reimburse the Wiscensin Department ot
Public Instruction for the amount of such overpayment; '

The applicant will submit a final report to the Department of Public Instruction within 10 days of the project completion date as specified in the grant
award;

The applicant will share project experiences. activities and materials on a cost recovery basis with other interested Wisconsin school districts upon
request;

The applicant will participate in all regional and state meetings held by the Department of Public Instruction for project directors and project teams;

In connection with performance of work under this contract. the contractor agrees not to discrirninate against any empioyee or applicant for
employment because of race, sex, religion, age. color. national origin or handicapping condition. The aforesaid provision shali include, but not be
limited to, the following: employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or termination. rates of pay or
other forms of compensation, and selection for training, including apprenticeship. The contractor agrees to post notices where they are readily
available to employees and employment applicants. The notices are to be provided by the contracting officer setting forth the provisions of the

nondiscrimination clause. Furthermore, the State of Wisconsin Department of Public Instruction operates under an Affirmative Action Plan and under
a merit employment system;

The applicant will provide equal opportunities for individuais to participate in the project experiences in school and community settngs regardless of

sex, race, religion, age. national origin. ancestry. creed. pregnancy, mantai or parental status. sexual orientation or phys:cal. mental. emotional. o7
learning disability;

All staff employed by the district for and designated to work with students on an ongoing basis shail be DP! licensed:
District assures that if it elects to contract out for this program. it will only do so with a private nonprofit or a public organizaticn

Administrators and teachers designated to engage in AODA programs under s 118.126, Stats.. have received appropriate training and are aware ¢
the requirements of s. 118.126, Stats.;

School administrators, principals, pupil services professionals. and teachers employed by the school board are aware ot the orevisions under
s. 118.257. Stats.. pertaining to liability for referral to police. when reterring pupils to law enforcement authorities for removal from schoot grounds or
school sponsored activities as a result ot suspicion of possession or consumption of an alcoholic beverage or controlled substance

School administrators, principals, pupil services professionals. and teachers employed by the school board are aware of the provisions ot s 118 258

Stats., pertaining to the prohibition of electronic communications devices and that pupils are annually provided with a copy of the board's uies
pertaining to this prohibition:

School administrators, principals. pupil services professionals, and teachers employed by the school board are aware of the provisions of
s. 120.12(20). Stats.. pertaining to prohibiting the use of all tobacco products on school premises:

The school district has a professional school employee designated as an AODA program coordinator who holds a license issued by the DP! under
ch. P13 to administer, coordinate. and implement the AODA program:

Name of AODA Program Coorainator

Type of DPI Certification Held

The applicant will participate 1n statewide evaluation initiatives,

Continuation projects assure program activities and servicas will be maintained at a level consistent with the first year of funding

ERIC
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V. NARRATIVE
Responses must be limited to the space provided. Grant application reviewers will not censider attachments.

1. Demonstration of Needs Provide summary data or information astablishing the need for this program in your district.
A. Provide summary data related to identifying this project's target population {surveys, referrals, etc.).

B. Include summary data that helped the district identify prograrr;matic needs (techniques used, needs identified, priority areas). -

44
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Responses must be limited to the space provided. Grant application reviewers will not consider attachments.
2. Local Plan Qutlina the plan proposed. Include major objectives, related activities, and a timetine.

Objectives Related Activities Timelines

45
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V. NARRATIVE (continued)

Rasponses must be limited to the space provided. Grant application reviewars will not consider attachments.

3. Collaboration Dascribe how the proposad project provides pravention and early intervantion activities involving joint participation of schoo, family, and
community agencies, including mental health and alcohol and other drug abuse program specialists.

4. Describe the personnel involved in developing the proposed project.

(o 51
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Pl-18123

Responses must be limited to the space provided. Grant application reviewers will not consider atiachments.
§. Continuation Describa how the project will continue after grant complation.

6. Evaluation Plan Describe how the proposed project acuvities will be evaluatea, including quantifiable data, which wil be used to determine the extent to
which the program objectives listed in the local plan were met. -

Where applicable: attach copy of proposed contract with private, nonprofit organization or public agency.

52 47
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VI. A. FIRST YEAR PROJECTS: BUDGET SUMMARY

. . j R t
Function Object Project F1u;:55_9: quested
INSTRUCTION .
Activities dealing directly with Salaries (school staff ony) $
interactions between teachers Fringes (school staff only)
and pupils in classroom
situations. Purchased Servicas
Non-Capital Objects
TOTAL Instruction 3
SUPPORT SERVICES .
Servicaes which provide admin- Salaries (school staff only) $
istrative, technical, and logistic | ¢, ( "
support to facilitate and ringes (school staff only)
enhance instruction. Purchased Services
Non-Capital Objects
TOTAL Support $
TOTAL BUDGET $

Check one:

Vi. B. CONTINUATION PROJECTS: BUDGET SUMMARY

[ Third Year Projects: May request up to 40 percent of operating costs (column 2). May not exceed 40 percent of first-year grant funds

(column 1).

(] second Year Projects: May request up to 80 percent of operating ¢

osts (column 2). May not exceed 80 percent of first-year grant funds

(column 1).
Funds Awarded Total Project Budget Project Funds Reauested
Function Object First Year 1995-96 1985-96
Colurnn 1 Column 2 Coiumn 3
INSTRUCTION .
3 $
Activities dealing directly with Salaries (schoal staff only) $
interactions between teachers Fringes (school staff oniy)
and pupils in classroom
situations. Purchased Services
Non-Capital Objects
TOTAL Instruction $ $ $
SUPPORT SERVICES $
Services which provide admin- Salanes {school staff only) $ 3
istrative, technical, and logistic Fringes (school staff only)
support to facilitate and
enhance instruction. Purchased Services
Non-Capital Objects
TOTAL Support $ $ $
TOTAL BUDGET $ 3 3

if operating costs in column 2 are lower than column 1, snd the amount of services has not been reduced, plesse explain:

Aruitoxt provided by Eic:
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Vil. BUDGET DETAIL FOR REQUESTED GRANT FUNDS*

1. Purchased Services

A, B. C. D.
term Name Quantity
Include all items budgeted under Purchased Sservices Per day Unit Cost
(e.g.. contracted personnel salary and fringe, travel, postage, contracted personnel rates
printing, telsphone, consultants) must be specified Total Cest Purpose
)
|
|
|
Total:

‘NOTES: ¢ Do not use this page to de*ail matching funds.

Contracted Agency Staff may not be reimbursed in excess of regular salary and fringe rate.
Attach pozsition descriptions and a9ncy conlracts as appropnate
* Consultant rates may not exceed $,500.

o 24 .
ERIC
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Vli. BUDGET DETAIL FOR REQUESTED GRANT FUNDS*

Include all itams budgated undar Non-Capital Objects
{e.g., matarials, supplies, media)

2. Non-Capital Objects
B.

Unit Cost/Quantity

Total Cost

Purpose

A

Position/Name

3. Schooi Staff Personne!

8.
Unit Cost/Quantity
(Salary & Fringes)

List all school parsonnel to be paid from the grant funds. Attach & position description. '

C.

Total Cost

Purpose

D.

| ERIC

Total
*NOTE: Do notuse this page to detail matching funds.
50
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Vill. ADDENDUM e '

FAST Contlnuation Projects Only

Historical Perspecitive:

Provide a brief summary of your district's family and schools together program as delivered in previous grant years. Specify personne! involved, numbers of
families served, and the types of services provided.

51
Q ) ) 56 A
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&

Verification of participation to a LEA consortium for state competitive alcohol and other drug programs must be made by each participating LEA.
Each of the undersigned certifies that the information contained in this application is complete and accurate, that the local educational agency they represent has
authorized them to enter into a consortium agreement and to provide tha necessary assurances of compliance with applicable state and fedaral statutes, rules, and
- regulations pertaining to the state grant,
The administering LEA shall be the fiscal agency and shall thereby incur and record afl expenditures of funds available.
‘ ' ADMINISTERING LEA
LEA
Name of LEA Administrator Signature
PARTICIPATING LEAs
List Alphabetically
1. LEA
Name of District Administrator Signature
2. LEA Date
Name of District Administrator Signature
3. LEA Date
Name of District Administrator Signature
4, LEA Date
Name of District Administrator Signature
5. LEA Date
Name ot District Administrator Signature
6. LEA Date
Name of District Administrator Signature -
7. LEA Date
Name of District Administrator Signature
8. LEA Date
Name of District Admunistrator Signature
9. LEA Date
Name of District Administrator Signature
10. LEA Date
Name of District Administrator Signature
52
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DARE GRANTS FOR 1995.96 SCHOOL YEAR

OVERVIEW

Under s. 115.361(2){am), a schoo! board may contract with a city or county to provide drug abuse resistance
education to pupils enrolled in grades 3 t6 9. Instruction shall be provided by law enforcement officers em-
ployed by the county or city who have been specially trained to provide such instruction. The law
enforcement officers may use guest lecturers and others to assist them in providing instruction.

A schooi board contracting under s. 115.361 (2)(am) may apply to the state superintendent for a grant to
help fund the costs of the program. A grant shall fund 100 percent of the cost of the classroom: materials for
the program and 80 percent of the cosis of the contract, except that no grant may exceed $50,000.

CRITERIA FOR 1995-96 DARE GRANTS

The following identifies priorities, grant conditions, and review procedures for the 1995-96 grant cycle:
Program Requirements
1. Submit school/law enforcement agreement.

2. A grant may fund up to 100 percent of the cost of the classroom materials and up to 80 percent of
the costs of the contract. No grant may exceed $50,000.

3. Drug abuse resistance education instruction shall be provided by iaw enforcement officers employed
by the county or city who have been specially trained to provide such instruction.

Priorities for funding will be given to districts not previously awarded a state or federal DARE Grant.

Review Procedures
The following criteria shall be considered in the grant review process:
1. The extent to which the goals and objectives reiate 10 the purpose of the proposed program.

2. The extent to which the program activities are appropriate to the goals and objectives of the proposed
program.

3. The extent to which the proposed program activities will be integrated with the school district's

existing or proposed AODA program and will assist the district in meeting the: requirements of
s. P132.06.

4. The adequacy of the schedule of implementation and the extent to which continuation of program
activities is ensured after the grant period is compieted.

5. To the extent possible, the grants shall be distributed equitably throughout the state.

=t

Printed on
Paper
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SNy, Wisconsin Depariment of Public Instruction For DP! Use !
ﬁf" APPLICATION—ALCOHOL & OTHER DRUG PROGRAMS
PROJECT GRANTS /DARE
nel P1-1828 (vRev. 12-94)

iL

. INSTRUCTIONS: Complet and retum original and 4 copies by April 3,
1985, ©: :

WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION N
ALCOHOL & OTHER DRUG PROGRAM
Collection of this information is a requirement of s. 115.361, Stats. P.O. BOX 7841
MADISON, W1 53707-7841

. GENERAL INFORMATION
1a. Apcicantor Agency Legal Name of Agency 1b. Grant Type 2 Mailing Address Steet, City, State, Zp
O single District
D Consortium

3. Cisnet Administrator . 4, CESA Regon 5 Telephone Area/No.

6. Proect Coordinator 7. Telephone Are/No.

8. Law Enforcement Designes (indude name and maiing address)

9. Program Coordinator's Mailing Address, Street. City, State, Zip 10. Project Title

11.  Amcunt of State Funds Requested

S

li. CERTIFICATION SIGNATURES
Signaturs of DistricvAgency Administrator
>
Signanurs of School Board/Agency Clerk Date Signed
>
Signatire of Law Enforcament Administrator Date Signed
> |

i : 1. PROJECT ABSTRACT
Provide a cisar overview of the proposed project. It a consortium project, please list all paricipating districts.

Aruitoxt provided by Eic:




V. ASSURANCES

The applicant hereby gives assurance to the Stats Superintendant of Public Instruction that: (Please check)

A The school board has contracted with a city or county to provide drug abuse resistance education to pupils enrolled in grades 3-9. Instruction shall be
provided by trained law enforcement officers employed by the county or city;

B. Ifthe proposal has been submitted for funding with other federal, state or local programs or agencies, all such programs or agencies and the date(s) of
submittal are listed on an attached sheet:

- The applicant will file financial reports and claims for reimbursement in accordance with procedures prescnbed by the Bureau for School Management
Services and Federal Aids of the Department of Public Instruction;

o 0o 0 O
(9]

D. No board or staff member of a Local Educational Agency (LEA) will participate in, or make recommendations with respect to, and administrative decision
regarding a program or project if such decision can be expectad to result in any benefit or remuneration, such as a royalty, commission, contingent fee,
brokerage fee, consultant fee, or other benefit to him or her or any member of hisher immediate family;

O

. The Department of Public Instruction will reserve the right to a final audit at the end of the fiscal year of actual expenditures under this contract or at any

time during the duration of the proposal period. In the event of an overpayment, the grantee agreas to reimburse the Wisconsin Department of Public
Instruction for the amount of such overnayment;

m

. The applicant will submit a final report to the Department of Public instruction within 10 days of the project completion date as specified in the grant award;

. The applicant will share project experiences, activities and materials on a cost recovery basis with other interested Wisconsin school districts upon
request;

. The applicant will participate in all regional and state mesetings held by the Department of Public Instruction for project directors and project teams.

o0 OO0
®

In connection with performance of work under this contract, the contractor agrees not to discriminate against any employe or applicant for employment
because of race, sex. religion, age, color, national angin or handicapping condition. The aforesaid provision shall include, but not be fimited to the
following: employment. upgrading, demotion or transfer, recruitment of recruiment advertising, layoff or termination. rates of pay or other forms of
compensation, and selection for training, including apprenticeship. The contractor agreas to post noticas where they are readily availabie to employses and
employment applicants. The notices are to be provided by the contracting officar seting forth the provisions of the nondiscrimination dause Furthermore,
the State of Wisconsin Department of Public Inszuction operates uncer an Affirmatve Action Plan and under a ment empioymant systein;

()

. The applicant will provide equal opportunities for individuals to participate in the project experiencas in scBool and community settings regardiess of sex.

race. religion, age. navonal ongin, ancestry. creed, Pregnancy, marital or parental status. sexual ories-tabion or physical. mental, emotional, o learning
disability;

K Al staff employed by the District and designated to work with students on an ongoing basis shall be DP! licensed:

The law enforcement officer shall serve in a co-facilitator capacity with the instructor while working with studants.

U 0o
i

Administrators and teachers designated to engage in AODA programs under s. 118.126. Stats.. have receivad apgroprate training and are aware ot the
requirements of s. 118.126, Stats.;

]

- School administrators, principals, pupil services professionals and teachers employed by the school board arg aware ot the provistons unoer s 118 257

Stats., pertaining to liability for referral to police, when referring pupils to law enforcement authorities for removal from school grounds or school sponsered
activities as a result of suspicicn of passession or consumption of an alcoholic beverage or controlied substance,

. School adrninistrators, principals, pupit services professionals, and taachers employed by the school board are aware of the provisions of 5. 118.258.

Stats., pertaining to tha prohibition of electronic communications devices and that pupils are annually provwded with a copy of the board's rules pertaining to
this prohibition:

O

School admiinistrators, principals, pupil servicas professionals and teachers employed by the school board are aware of the provisions of s 120 12(20),
Stats., pertaining to prohibiting the use of all tobacco products on school premises;

. The school district has a professional school employee designated as an AODA program coordinator who holds a license 1ssued by the DPI under ch P13
to administer, coordinate, and implement the AODA program:;

Mame of AODA Program Coordinator

Typa of DP! Certification Held

. The diug abuse resistance education curriculum shall include activiies and instruction refated to the following  drug use and the consequences involved
resisting pressure to take drugs. importance of using positive role models, building of seif-esteem;

| S. The applicant will participate in statewide evaluaton iniiatves.
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e ] V. NARRATIVE o
Responses must be limited 1o the space provided. Grant reviewers will not consider attachmants.
1. Historical Perspactive Provide a brief summary of your district's involvement ir, AODA to date.

2 Previous DARE Funding The districy(s) received DARE grant funds from the Department of Pubiic (nstruction singly or as & member of a conscrium in
Check all that apply.

19091 ) Yes J No for grace(s)

192 O Yes O No  forgrades)
10268 ) vYes O N forgradats)
wedd O ves O No forgradals)
190485, J Yes U No  torgradels)

3. Funding Purpose Funds requested in this proposal will be used to: Check all that appty

2 Continued DARE instruction for grade(s)

) Expand DARE instruction for gradel(s)

§ ERIC 61




V. NARRATIVE

Responses must be limited to the space provided. Grant reviewers will not consider attachmen
4. Demonsiration of Need Provide summary data or infornation establishing the need for DARE in your district.
A Provide summary data related to identifying this project's target population (surveys, referrals, etc.).

B. Include summary data that helped the district identify programmatic needs (techniques used, needs identfied, priority areas).

] 57
. 62
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V. NARRATIVE

Rosponsosmustbahm&ed to the _pace provided. Grantruv‘oworswilnotoomduamd\mm!s

olved. Describe how DARE is

5. Describe how DARE will be integrated with other existing district AODA programs and how classrcom teachers will be inv
iwoived in the referral process for students wha have AODA concems.

6. Describe the personnel involved in developing the proposed project.

63
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‘ : V. NARRATIVE S
Responses must be li

mited to the space provided, Grant reviewers will not consider a
7. Local Plan Outline the plan proposed. Include major objectives, related activities a timetable.

Objectives

Related Activities

ttachments.

Pl-1828

Tirnelines
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V. NARRATIVE

Responsas must ba limited to

the space provided. Grant raviewers will not consider attachments.

8 Continuation Describe how the project will continue after grant complation.

program objectives listed in the local plan were met.

9. Evaluation Plan Describe how the proposed project activities will be evaluated. including quantfiable data which will be used tc celmIng the extent to whicn the

ety
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BUDGET SUMMARY

Object Total Projact Budget
INSTRUCTION *Purchasad Services (80%)
Activities dealing directly with interactions batween teachers . . —
ard pupils. Non-Capital Objects (100%)

TOTAL BUDGET
Instruction

Vii. BUDGET DETAIL FOR GRANT FUND**

1. Purchased Services

A. B. C.
ltem Name
Includes all ftems budgeted under Purchased Services
Classification (e.g., consultant, travel, postage, printing, telephonse). Unit Cost Estimated Total Cost

Totai,

Cificer may not be reimbursed in excess of regular hourly rate.
** Do not use this arsmto detsil matching funds.

ERIC

Aruitoxt provided by Eic:
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Vil. BUDGET DETAIL FOR GRANT FUND**
2. Non-Capital Objacts

A. 8. C. D.
Item Name
Includas afl iftems budgeted under Non-Capital Objects
(e.g., materials, supplies, media) Quantity Cost Purpose
i
Total. 3 . B

* Do not use this area to deteil matching funds.

, 62 B'7
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Pl-1828

CONSORTIUM VERIFICATION
Verification of participation to a or LEA consartium for state competitive alcohol and other drug programs mu

stbe made by each participating LEA.

Each of the undersigned cartifies that the information contained in this application is completa and accurate, that ihe local educational agency they rapresent has

authorized them to

enter into a conscrtium agresment and to provida the necessary assurances of compl
regulations pertain

adrinistering LEA shall be the fiscal agent and shall thereby

SR ADMINISTERING LEA

iance with applicable state and federal statutes, rules and

incur and record all expenditures of funds available,

Signature
PARTICIPATING LEA S
List Alphabeticsily QA\ o

Dae
Name of District Administrator Sonare

2 LEA o
Name of District Adminisirator Sgnea

3. LEA o
Name of District Administrator Sgwir

- Dake
Name of District Administrator Sigraare

S LEA S
Name of District Administrator Sgnatre

6. LEA S
Name of District Administrator Sonaare

e Daw
Name of District Administrator Sonaare

8 L(EA o
Name of Distnct Adminisato- Sgraare

* B Daw
Name ot Disinct Adminis rator Sgreare

10. LEA o
Name of Distict Administrator Sonaare
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Pago 11

SCHOOULAW ENFORCEMENT INTER-AGENCY AGREEMENT

W the under signed agres, if selected, to participate in the Drug Abuse Resistance Education {DARE) program.

As chiel/sherift, | agree to make my officer available to instruct the DARE
curiculum in the schaol district named within this application. | will, bar
emergencies, attempt to limit the officer's absence from the DARE classroom
on hisier designated day(s) of instruction. In retum, the law snforcement
agency will provide the full approprias” “umbar of classroom hours of certified
DARE instructor training, and technical assistance atno costto the participating
agency to ensure delivery of the complete DARE program at this grade level.
Officer will be required to plan instruction and other related activities with the
buildiing principal and the classroom teacher. ’

As school administrator, | agree to provide classroom space and aliot appro-
priate classroom time to the targetad class for dolivery of the DARE program.
This classroom teacher must be present in the classroom while the law
enforcement officer presents the DARE instruction. The classroom teacher
will assist with instructional facilities. planning and follow-up if necessary, in
the collection of assigned homework and will maka bulletin board space avail-
able within the classroom.

PAFullToxt Provided by ERIC

Name (type/pfint}: Name (type/print):
Signature: Signature:
Tide: Tide:
Department: o Department:
Address: Address’
Date: Date
64
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ALCOHOL/TRAFFIC SAFETY GRANTS FOR 1995-96 SCHOOL YEAR

OVERVIEW

The purpose of the grant is to provide school districts, consortia of schools, or CESAs with short-
term “seed” monies for projects designed to develop and implement alcohol/driver and traffic
safety education programs. Projects with this primary emphasis K-12 (single grade or compre-
hensive) are eligible for consideration. LEAs and CESAs which have previously received a grant
under this program may reapply though preference may be given to first-time applicants. Districts
with enroliments over 10,000 may receive more than one grant award. No grant will exceed
$5,000. :
CRITERIA FOR 1995-96 ALCOHOL/TRAFFIC SAFETY GRANTS

The following identifies priorities. grant conditions, and review procedures for the 1995-06 grant'
cycle:

Program Requirements
1. Projects must supplement, not supplant present local programs.

2. The project must have a primary focus on traffic safety and alcohol and other drug abuse
prevention.

3. Project budget may not exceed $5,000.

Review Procedures

The following criteria will be considered in the grant review process:

1. The extent to which the goals and objectives relate to identified needs.

2. Concepts, practices, and techniques are economically feasible and efficient.

3. The number of alcoholitraffic safety grants the district received previously.

4. To the extent possible, the grants shall be distributed equitably throughout the state.




Wisconsin Department of Public Instruction INSTRUCTIONS: Complete and return original and three (3) typed

.’\ﬁgﬁl@ A
WA} APPLICATION—ALCOHOLITRAFFIC SAFETY (ATS) copies by APRIL 3, 1995, to:
CHAPTER 20 GRANT PROGRAM DEPARTMENT OF PUBLIC INSTRUCTION
D PI-1705 (v Rov. 12:94) STUDENT SERVICES/PREVENTION AND WELLNESS TEAM
ALCOHOL/TRAFFIC SAFETY PROGRAM
P.0. BOX 7841
MADISON, Wi 53707-7841

For DP! Use

Funding for this program available from s. 346.655(1) Wis. Stats

1. GENERAL INFORMATION
2. Mailing Address Steet, City, State, Zp

1. Administering Ager}-cy (Legal Name ot Agency)

3. DistricvAgency Administrator Name/ Title 4. Telephone Area/No.

5. Project Coordinator 6. Telephone Area/No.

7.  Project Coordinator's Mailing Address, Street, City, State, Jp 8. Project Title

9. Amount of State Funding Requested

55 1l. CERTIFICATION SIGNATURES

Signature of District /Agency Administrator
>

Date Signed

lll. PROJECT ABSTRACT

A brief overview of the proposed project.

‘




IV. ASSURANCES

The applicant hereby gives assurance to the State Superintandent of Public Instruction that: Please check

D A.. The applicant will maintain its local efforts; ie., it will use School Grant Funds to supplement rather than to supplant local efforts, strengthening
the fiscal affort made for educational purposes which would not occur in the absence of such funds;

Q s Funds made available will be used only for the approved program, as indicated in the proposal;

Q C. The applicant will use monies coupled from other sources with these ATS funds pursuant to the multiple-funding policy in order to avoid confiict
and audit exceptions;

g D. if the proposal has been- submitted for funding with other federal. state or local programs or agencies, all such programs or agencies and the
date(s) of submittal are listed on an attachied sheet,

D E. The applicant wilt file financial reports and claims for reimbursement in accordance with procedures prescribed by the Bureau for Schoo!

Management Services of the Department of Public Instruction, and the appiicant will submit the final expenditure report, PI-1086, no later than
September 30, to the Federal Aids and Audit Section of the Department of Public Instruction,

O F o board or staff member of a Local Education Agency {LEA) will pariicipate in, or make recommendations with respect o, an administrative
decision regarding a program or project if such decision can be expected to resuilt in any benefit or remuneration, such as a royalty, commission,
contingent fee, brokerage fee, consultant fes, or other bansfit to him or her or any member of histher immediate family:

a G. The Departmant of Public instruction will reserve the right to a final audit at the end of the fiscal year of actual expenditures under this contract

and/or any time during the proposal paricd. In the event of an overpayment, the grantee agrees to reimburse the Wisconsin Department of Public
Instruction for the amount of such overpayment;

Q H. Ths applicant will submit a final report to the Department of Public Instruction within 30 days of the completion of the project as specified in the
instructions;

Q I, The applicantwill share project experience, activities and matenals on a cost recovery basis with other interasted Wisconsin School Districts upon
request;

D J.  The applicant provide equal opportunities for individuals to participate in the project experiences in schoovand/or community settings and will not

discriminate on tie basis of sex, race. religion, age. national origin. ancestry, creed. pregnancy, mantal or parental status, sexual onentation or
physical, mental, emotionzl or leaming disability:

a K. The applicant will participate in any Department ot Public Instruction statewide evaluations.

72 o
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V. NARRATIVE

Responsas must be limitad te the space provided. Grant application reviewars will not consider attachmaents.

1. DEMONSTRATION/VERIFICATION OF NEEDS

Provide summary datafinformation that relates as to how the project’s target population
groups). Provide summary data that helped the district idantify programmatic needs (tec

was identified (include specific identification of applicable targat
hniques used, needs identified, priority areas).

2. ACTIVITIES and TIMELINES
Outline the plan proposed. Include objectives, impact dasired and a timetabie of/for activities.

: l 68
[ERIC 73
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V. NARRATIVE (continued)

3. PREVENTIONINTERVENTION

How does this proposal address Prevention and/or Intervention efforts in regard to Alcohol/Traffic Safety, Underage Drinking, Drinking and Driving, or

Underage Drinking and Driving? How will this project be an integrated component of a broader Prevention/Weliness Plan in your district/agency.
Explain, . .

4. EVALUATION

How will the effectiveness of this pro

gram be evaluated? Prowide description of techniques and methodologies that will be employed to assess the
program’s effectivenass.

69
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Dascribe your district's plans for continuing this program once the State Funding ends. Expl

this program after the grant periad.

5. CONTIRUATION

1. Budget Summary

V. NARRATIVE (continued)

ain spacific steps that will be taken to maintain/continue

vl. BUDGET INFORMATION

Function

Object

Amount

Instruction

Salaries

Fringes

Purchased Services

Non-Capital Objects

Tota! instruction

Other
Support Servicas

Salaries

Fringes

Purchased Services

Non-Capital Objects

Total Other Support Services

Total Budget

70
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1. Purchased Services

Vil. BUDGET DETAIL

. -

PI-1705

3 Ry

A 8 c D.
Item Name
Includes all items budgeted under Purchased
Services Classification (8.g., consultant travel, .
postage, printing, talaphons) Unit Cost Estimated Total Cost Function
2

2. Employse Salary/Wage/Fringe Information

List all school personnel to be paid from the grant funds. Releass time rates must reflect actual district rates. Grant funds may not supplant local funds.

A . C.
Itern Pesition Title Responsibilities Salary and Fringes
3. Noncapital Objects (consumable items and materials; attach additional shest if needed)
A B. Cc D
Itern Name Quanuty - Cost Function
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Verification of parii
Each of the undersigned certifies that ) !

has authorized them to enter into a consortium agreement and to provide the necessary assurances of compliance with applicable state and foderal statutes,
grant.

rules, and regulations pertaining to the state
The administering LEA shall be the fiscal agen

ompetitive alcohol and other drug programs must be made by each participating LiZA.

the information contained in this application is complete and accurate, that the local educational agency they represent

cy and shall thereby incur and record all expenditures of funds available.

PAFullToxt Provided by ERIC

CONSORTIUM LEAs
Name of LEA Administrator Signature
2. LEA Date
Name of LEA Administrator Signature
3. LEA Date
Name of LEA Administrator Signaturs
T4 LEA Date
Name of LEA Administrator Signature :
5. LEA Date
Name of LEA Administrator Signature
6. LEA Date
Name of LEA Administrator Signature
7. LEA Date
Name of LEA Administrator Signature
8. LEA Date
Name of LEA Administrator Signature
9. LEA Date
Name of LEA Administrator Signature
10. LEA Date
Name of LEA Administrator Signature
72
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Checklist for Reviewing Grants Before Submission

[

U

10.

11.

Certification signatures are original. No stamps used, no signatures are missing.

Amount of funding requested on page one matches budget page and does not
exceed limitations,

All assurances are checked and the district is in compliance.
Narrative questions are answered using only the space provided.

No attachments are present other than those required as stated on the
application.

Budget summary is complete with requested purchases on the proper line.
District business manager is in agreement with line item placement.

District business manager has been provided with a copy of proposed project.

Budget detail matches budget summary and funding requested. No items are

repeated in detail. Both budget summary and budget detail equal the same
amount.

No capital objects are requested for funding.

Where spplicable, consortium verification form and other required forms are
accurate and contain original signatures.

Each position funded with grant monies is described with a position description
including credentials, and is attached to the grant application.

w8 -




Budget Category Definitions

Instruction Activities dealing with teachers and pupilsin a classroom situation.

o Salaries: for actual classroom instruction personnel teaching AODA specific
information.

* Fringe: insurances and retirement associated with #1 above.

e Purchased Services: guest speakers, training‘for students (i.e., teen workshops,
school assemblies).

* Non-Capital Objects: educational materials and supplies for classroom use (i.e.,
curriculum packages, books, etc.).

Support Services those which provide non-instructional assistance to students, staff and
community. :

e Salaries: release time for classroom teachers, extended contract time, coordination
salaries, clerical support staff, substitutes.

¢ Fringe: insurances and retirement associated with #1 above.
e Purchased Services and Other Service Providers: stipends for outside speakers
for staff and community, teacher training and conferences, consultants, travel costs,

phone, postage and printing.

* Non-Capital Objects: professional resource materials (i.e., magazine subscriptions,
reference materials, and/or informational materials for SAP, SADD, etc.).

¢ Indirect Costs: only for districts that have applied for approved indirect costs.
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General Fiscal Requirements for State Alcohol
and Other Drug Abuse (AODA) Grants

Program Fiscal Requirements

Drug Abuse Pays up to 80% of contract to Law Enforcement
Resistance Education

Maximum grant of $50,000 Pays up to 100% of classroom materials

No capital objects

After School and Summer
School Programs

Maximum grant of $30,000
Pays up to 80% of the project including in-kind

No capital objects

Families and Schools Together

Districts over 10,000 enrollment eligible for
$70,000 grant; districts under 10,000 eligible for
$50,000 grants

No capital objects

AUDA Program Grants

Districts are eligible according to enrollment (see
chart on grant application)

20% local match (in kind or cash)
No supplanting of funds

No capital objects

Alcohol/Traffic Safety Mini Grants

Maximur grant award of $5,000
No capital objects

No supplanting of local funds
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Reports and Forms

A.
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Program Fiscal Report

Form PI-1086 is used to report allowable program expenditures. The claim is a
summary report. Detail to support the claim, such as purchase orders, is maintained by
the district.

It may be appropriate for an AODA Project Director to assist in preparing the claim.
However, the office of Management and Budget's Compliance Supplement for Single
Audits requires auditors to review administrative controls. Auditors review procedures
for preparing claims, sample claims for completeness and monitor for proper reconcilia-
tion of claims to the district’s general ledger. When the LEA business office is not in
charge of such activities, audits have cited material administrative control weakness as a
noncompliance exception. -

In general, LEAs may submit claims monthly or less frequently if desired. Normally
LEAs determine the frequency of submission based upon their cash flow needs. After the
June 30 ending date, 90 days is provided to complete payments on obligations made
during the program period and to submit a final claim (i.e., no later than September 30).
Reimbursable expenditures-must be in accordance with the approved program budget.
Reimbursement may not exceed the total approved budget.

Advance payments based on valid reported encumbrances are authorized under most
programs. However, the federal government prohibits advances from exceeding a 30-day
cash supply. In addition, when cash receipts total 80 percent of the approved budget,
remaining payments will revert to a reimbursement basis.

Reporting Matching Funds

Various state allocations of AODA monies require matching local costs. These costs
should be reported on the claim form below funded costs when requests for reimburse-
ment are made. Two types of cost may be used as the local district’s match. They may
be either in-kind costs or direct costs.

In-kind costs are best illustrated as costs incurred by the district in excess of funded
costs for a particular operation. The most frequent incidence of in-kind costs are when a
project funds release time for a teacher to participate in training or some sort of
inservice. The difference between the substitute teacher costs (which usually are funded)
and the actual teacher’s hourly salary rate would be in-kind costs. Another source of in-
kind costs would be time volunteered by people in the community. It is advisable to
recognize such contributions by letter to the contributor for an audit trail.

Direct matching costs would be costs incurred by the district in excess of what is
funded. As an example, perhaps $500 was approved for materials in the grant. If the
district actually spent $700 for materials, the difference would be direct match.

AODA Program Grants require 20 percent matching local costs. If match is not
reported, the claim is reimbursed at 83.33 percent after January 1 of the program year.

The After School and Summer grants require 20 percent matching local costs. Such
grants are reimbursed at 80 percent after January 1 if no match is reported on the claim.

The state DARE grants require 100 percent of the officers’ costs to be reported, and
they are reimbursed at 80 percent. Often the police departments provide 20 percent por-

tion of the costs, but they still must be reported on the claim form. Materials are funded
at 100 percent.
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The FAST grants and student mini-grants do not require matching costs. ~he Al.ohoV/
Traffic Safety grants de not require matching funds.

A sample Program Fiscal Report (PI-1086) is included in the Appendix of this hand-
book. For specifics on claim submission or payment status please contact the appropriate
Federal Aids and Audit Section staff person, Lora Lind, at (608) 267-9199.

Upon receipt of an approvable claim, a check is normally mailed by DPI within 30
days. To facilitate rapid turnaround, please mail all claims to:

Department of Public Instruction
Federal Aids and Audit Section
PO Box 7841

Madison, WI 53707-7841

Budget Change Request

This form should be used to make budget and program changes during the school year.
Budget revisions are allowable, with the approval of the Department. Form PI-1824 is
the standard format for requesting budget revisions (see appendix). Submit budget
revision requests far enough in advance to allew for approval prior to expenditure.
Requested change in budget and the reason for the change must be included for the

request to be approved. Budget change requests are not valid without the original
signature of the project coordinator.




Wisconsin Elementary and Secondary School
Acccunting System Fund, Sourece, and
Project Numbers for State AODA Grants

¥und Source Project Program
10 630 390 Drug Abuse Resistance Education
10 630 392 Families and Schools Together
10 630 393 After School and Summer School Programs
10 630 395 or 397*  Alcohol and Drug Abuse Programs
10 630 396 Alcohol/Driver and Traffic Safety
10 630 398 Pupil AODA ($1,000 Student Mini-Grants)

*As specified on the grant award document

State AODA Funds For Nonpublic Schools

Nonpublic schools are not eligible to receive any of these funds directly. School districts at
their option may provide services to nonpublic school students 'and staff as part of their
comprehensive K-12 AODA program.

Allowadle Services to be Provided to Nonpublic School Students and Staff

. If a public school district decides to serve nonpublic school students and or staff, the same
regulations that apply to Federal Chapter I and I funds apply to these state AODA funds.

Public Schools:

1. Cannot issue payments to nonpublic schools.

2. Can provide instruction to nonpublic school students only at a neutral or public location.
Can provide instruction at the nonpublic school by utilizing the Educational Telephone
Network or closed circuit T.V.

3. Can pay stipends to nonpublic school teachers for AODA jnservice activities. These

stipends should be provided on the same basis as those provided to public school
teachers.
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Appendixes

A. Student Services, Prevention and Wellness Team

B. CESA AODA Education Network Facilitators

C. CESA Human Growth and Development Coordinators
D. 51.42 Unified Services Boards

E. PI-1086 Program Fiscal Report Form

F. PI-1824 Budget Change Request Form
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Appendix B
CESA AODA Education Network Facilitators

Larry Trine, Facilitator
CESA #1

2930 S. Root River Parkway
West Allis, W1 53227

(414) 546-3000

Jim Kampa, Facilitator
CESA #2
430 East High Street
Milton, WI 53563

- (608) 755-2311/2368

Don Pecinovsky, Facilitator
CESA #3 ]

1300 Industrial Drive
Fennimore, WI 53809-9702
(608) 822-3276

Carrol Hunder, Facilitator
CESA #4

1855 E. Main Street
Onalaska, WI 54650
(608) 785-9371

Kristin Long, Facilitator
CESA #5

626 East Slifer Street
PO Box 564

Portage, WI 53901
(608) 742-8811

Jackie Schoening, Facilitator

CESA #6
2300 Ripon Road
PO Box 2568
Oshkosh, WI 54903
(414) 233-2372

Mary Miller, Facilitator
CESA #7

595 Baeten Road

Green Bay, WI 54304
(414) 492-5960

Jeff Bentz, Facilitator
CESA #8

223 West Park

PO Box 320

Gillett, WI 54124
(414) 855-2114

Jaye Bessa, Facilitator
CESA #9

328 North 4th Street
Tomahawk, WI 54487
(715) 453-2141

Gladys Bartelt, Facilitator
CESA #10

725 West Park Avenue
Chippewa Falls, WI 54729
(715) 723-0341

Bonnie Cook, Facilitator
CESA #11

PO Box 246

Elmwood, WI 54740
(715) 639-4201

Gail Syverud, Facilitator
CESA #12 '
618 Beaser Avenue
Ashland, WI 54806

(715) 682-2363
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Appendix C

CESA Human Growth and Developmént Coordinators

CESA1
Mary Galvin-Santos

2930 South Root River Parkway

West Allis, WI 53227
(414) 546-3000
FAX: (414) 546-3095

CESA 2

Barbara Furlong

430 East High Street
Milton, WI 53563
(608) 758-6232

'FAX: (608) 868-4864

CESA3

Diane Hutchison

Route 1, Industrial Drive
PO Box 5A

Fennimore, WI 53809-9702
(608) 822-3276

FAX: (608) 822-3828

CESA 4

Lance Ellman

1855 East Main Street
Onalaska, WI 54650
(608) 785-9364

FAX: (608) 785-9777

CESAb
Joyce Unke

' 626 East Slifer Street

82

PO Box 564
Portage, WI 53901
(608) 742-8811
FAX: (608) 742-2384

CESA6

Nancy Winkler

PO Box 2568
Oshkosh, W1 54903
(414) 233-2372
FAX: (414) 424-3478

CESA7

Nancy Collins

595 Baeten Road
Green Bay, WI 54304
(414) 492-5960

FAX: (414) 492-5965

CESA 8

Nancy Estrem-Fuller
223 West Park Street
Gillett, WI 54124
(414) 855-2114

FAX: (414) 448-5491

CESA9

Lynna Thorn

328 North 4th Street
PO Box 449
Tomahawk, WI 54487
(715) 453-2141

FAX: (715) 453-7519

CESA 10

Mary Lorberter

725 West Park Avenue
Chippewa Falls WI 54729
(715) 723-0341

FAX: (715) 723-0341

CESA 11

Karen Chilson

PO Box 728
Cumberland WI 54829
(715) 822-4711

FAX: (715) 839-6130

CESA 12

Brooke Magid Hart
618 Beaser
Ashland, WI 54806
(715) 682-2363
FAX: (715) 682-7244
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Appendix D i
51.42 Unified Services Board

The major responsibility of th»51.42 Unified Services Board is to develop and budget
for a comprehensive program insuring continuous care for the mentally ill, developmen-
tally disabled, and alcohol and drug abusers in the local community. The board must
provide the following services: prevention, diagnosis, evaluation, inpatient, outpatient,
residential care, partial hospitalization, precare, after-care, emergency care, rehabilita-
tion, supportive transitional care, professional consultation, public mformatlon and
education, related research, an inservire training.

Some of the above services are provided and controlled by the boards themselves while
othersare contracted from various private, voluntary and public agencies. An appointive
planning committee is required to assess the needs of the community. Local citizens and
organizations are encouraged to provide suggestions and plans.

The plan must address the needs of the alcoholic and drug abuser, including

establishment of goals, priorities and estimated costs. Provisions must be made for
coordination of local services and continuity of care. Available community resources
must be utilized and new resources developed.

Under state legislation, funds are available to a county based on its population and
availability of state funds. Programs are reviewed by county boards of supervisors and
the regional offices of the Division of Community Services. Final approval and allocation
are made after review by the Department of Health and Soc al Services.

Section 51.42 (Wis. Stats.) was enacted into law on January 1, 1977, due to nationwide
dissatisfaction with institutionalized and custodial care. Wisconsin counties thus
became responsible for providing services in alcohol and drug abuse, developmental
disabilities and mental health. The Legislation requires this to be done through
community boards or boards appointed by a county board of supervisors.

Counties may form any of the following:

1 A51.42/.437 board to provide all mental disability services; or

2. Two separatc boards
a. Unified Services Board (s. 51.42 board) for mental health and alcohol and
drug abuse services, and

b. Developmental Disabilities Services Board (s. 54.437 board) for developmen-
tal disabilities enly.

3. Acommunity human services board under 2.46.23 in place of the s. 51.42 board
or s, 51.437 boarad.

For further information regarding Unified Services Boards, contact your locza! board
or the Community Services Division at the Wisconsin Department of Health and Social
Services, (608/266-3444 or 266-2754).
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Instructions for: PROGRAM FISCAL REPORT
Report for Peiiocl Ending: Record the month and year through which this report is completed.
Program: Spacify the federal or state grant program; i.e., Chapter 1, Alcohol and Other Drug Abuse.

Project Beginning Date: Report the DP! approved beginning date. Funds may not be expended or obligated prior to this date.

" Project ending Date: As stated in your approved contract.

Account Code: List all account codes as used in your approved project budgst.
Account Name: Report the name of the account comesponding to the account code.
Approved Budget: Enter the amounts approved for each account as stated in your contract.

Unliquidated Encumbrances: Report unpaid obligations (i.e., payables, open purchase orders, personal service contracts, etc.)
Encumbrances shouid be liquidated on the final report.

Total Disbursements to Date: Report the cumulative amount of project payments as recorded on your general ledger. (Do notinclude payables.)
Unencumbered Balance: Report the amount of funds that have neither besn obligated nor disbursed.

Cash Summary: Total fgnds' roceived minus total disbursements to date equals cash on hand at the end of period. Cash on hand at end of period often is a
negative figure,

Amount Requested: If an advance is raquested, the amount may not exceed a 30-day cash supply.

Additioral questions regarding the completion of this report may be directed to the Fedsral Aids and Audit Section:
Saction Chief Allen E. Vick (608) 266-2428

Account Specialist: Lora Lind (608) 267-9109




,.\\“:”'lg Wisconsin Department of Pubiic Instruction INSTRUCTIONS: Complete and return to:

ﬂﬁ BUDGEY CHANGE REQUESY WISCONSIN DEPARTMENT OF PUBLIC INSTRUCTION
for Alcohol and Drug Abuse Programs BUREAU FOR PUPIL SERVICES :
BRI Pi-1824 (v Rev. 6-94) ATTN: AODA PROGRAMS
P.O. BOX 7841
MADISON, W1 53707-7841
School District Project Title
Project Coordinator ’ Project Year Check One
Q) 190495 0 1983.94 O other Specify

Funding Source Check

a DARE Q Families and Schools Together Q After School
a Federal (Drug Free Schools) a Chapter 20 ‘Traffic Safety) ] AODA Program Grant
I. BUDGET CHANGE REQUEST
Budgen ltem
Function Cbject Current Change Request
INSTRUCTION
Activities dealing directly with Salarie« school staff only) $ $

interactions between teachers

and pupils. Fringes {school staff only)
Purchased Services
Non-Capital Objects
SUPPORT SERVICES

. . . . tari hool staff oni
Services which provide admin- Salaries (schoal staff only)

istrative, technical, and logistic
support to facilitate and enhance
instruction.

Fringes (school staff only)

Purchased Services

Non-Capital Objects

Project Total may not exceed grant
i g PROJECTTOTAL > |s $

Rationale for Budget Change (For Drug Free Schools, inciude objective/activity sheet. CESA AODA Neutwork contributions should be reflected under Pur-
chasad Services/Support and Services. ) :

Il. SIGNATURES
Signature of School District Project Coordinator Date Signed
»
DPI ACTION
D Approvad D Not Approved  See reasons balow.

Signature of DPI Consultant Date Signed
>

Reason(s) for Nonapproval:

¢c:  District Project Coordinator DPI Fiscal Management DPI Project Consultant
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